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. Adoption of Common format of Accounts by
' the Societies/Trusts/missions etc. under
various Government Departments from
Financial Year 2013-14.

Government of Gujarat
Finance Department
Circular No. MIS-10-2013-471874-GOC
Sachivalaya, Gandhinagar.
Date: 22thAugust,2013.

CIRCULAR

Read:(1) Finance Department GR No.NKM-10-2013-797016-T Dated 21-04-2012.
(2)Accountant General(Civil Audit) DO. No. OAD-1V/CFA/QOW-175 Dated 6-02-2013.

Government organization Cell is set up in the Finance Department vide
resolution quoted at (1), monitoring the matters relating to
Societies/Trusts/Missions etc. In this context, the matter to adopt uniform
format of accounts for all autonomous bodies of the State was under
consideration of Government. Accordingly, the uniform format of account
have been circulated vide e-mail Dated. 7.5.2013 to all ACS/PS/Secretaries of
all Departments for reference. '

It has now been decided to adopt uniform format of accounts in order to
ensure uniformity, ‘transparency and comparability of accounts for all
autonomous bodies of the State.

In view of the above, it is hereby directed to all the State Autonomous
bodies (Societies/Trusts/Missions etc.) to ensure that the accounts for
financial year 2013-14 and thereafter be prepared, finalized, audited and
submitted to Government in the uniform format of accounts enclosed
herewith.

All the administrative departments may ensure that sanctioning
authorities enforce & ensure the conditionality of maintenance and
submission of annual accounts by Autonomous bodies
(Societies/Trusts/Missions etc.) in the uniform format, before releasing grant-
in-aid to them.



A suitable amendment to Gujarat Financial Rules (GFR)1971 in Chapter-7
Grant in aid is being made by the Finance Department.

Encl:-Annexure-A (Common Format of Accounts)
(jg%y\;sa-u\?/
(B.S.Mistry)

Section Officer
Finance Department

Copy to:-

1.P.P.S. to Chief Secretary, Gujarat, Gandhinagar.

2.P.P.S. to Principal Secretary, Finance Department, Gandhinagar.

3. P.S. to Principal Secretary(E.A.)Finance Department, Gandhinagar.

4.P.S. to Principal Secretary(Expd.),Finance Department, Gandhinagar.

5.Al ACS/PS/Secretaries of All Departments (With a request to inform all
Societies/Trusts/Missions etc. under their administrative control).

6.P.S.to Additional Secretary & Commissioner (BPE),Finance Department, Gandhinagar.

7.All HoDs of All departments. |

8.The Accountant General(Civil Audit),Gujarat, Rajkot/Ahmedabad.

9. The Director of Accounts & Treasuries, Gandhinagar.

10.The Examiner, Local fund Audit, Gujarat, Gandhinagar.

11.All Joint Secretary/Deputy Secretaries, Finance Department.

12. All Under Secretaries, Finance Department, Gandhinagar.

13.Section Officer of All Branches, Finance Department, Gandhinagar.

14.Branch Select File.
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Uniform Format of
Accounts for the Central
Autonomous Bodies

Ses_sion Overview

We have so far covered our discussion on
legal mandate for taking up of audit of
autonomous bodies, audit objective, audit
scope and audit process involyed in audit
of financial statements of autonomous
bodies and different and important
Accounting Standards applicable to
autonomous bodies while preparing or
presenting their financial statements.

_ In this session we will discuss the format

of accounts applicable to the Autonomous
Bodies. -

Companies Act, 1956 specifies the format
in which companies registered under the
Act are to prepare and present their
financial statements. ' A uniform format
has been prescribed in the Act for the
companies so that persons interested in
and users of information contained in the
financial statements are in a position to
appreciate and comprehend the data in the
context in which the company has
presented the data. Autonomous Bodies
may or may not be registered under the
Companies Act, 1956. If they are
registered under the Companies Act, 1956
~ they have to follow the provisions of the
Act (including format for financial
statements) for preparing and presenting
their financial statements. However, if
they are not registered under the
Companies Act, they need not follow the
provisions of the Act for presenting their
financial statements. '

Autonomous Bodies are usually non-profit
organizations engaged in different and

diverse activities. They receive substantial

amounts of grants and/or loans from the

r Central Autonomous Bodies

Governments at Center and in the States.
Till recently there was no set standard of
form for preparation and presentation of
accounts. It was also observed that the
method of presentation of accounts by
them was totally dismal and not keeping
with the requirements of transparency and
exposure of professional skill of these
organizations. They did not give a lucid
presentation of their accounts and large
number of items of accounts in all such
organizations generally remained
incomplete, unscrutinized and in arrears
for several years,

In view of this problem, Parliamentary
Committee on Papers in its 60™ Report
laid on the table of Rajya Sabha on 27"
March 1998 felt that there is an urgent
need of reviewing the method of
presentation of accounts by the Central
Autonomous Organizations.and impressed
upon the Government to setup a
Committee of Experts to work out a format
prescribing a standard norms of accounts
to bring similarity and transparency inthe
presentation of their accounts.

The Ministry of Finance accordingly
constituted a Committee of Experts on 26"
May 1999 (committee reconstituted on 9"
February 2000) to give their
recommendation on different matters
relating to accounts. The committee
submitted its report to the Government on
15" November 200. The report also
contained a uniform form of Financial
Statements for the Central Autonomous
‘Bodies. :

In this session we will discuss the
recommendations of the Committee of
Experts and also the recommended
uniform form of financial statements
applicable to central autonomous bodies.

Participant Note No. 9

Courseware prepared and designed by: Regional Training Institute, Jammu -



Learning Objective

At the end of the session, the leafner will
be able to state the different:

Terms of Refer‘en‘ce of the Covthmittée of
Experts

The terms of r,eféreﬁce of the Committee
of Experts constituted by the Government
of India were as follows: '

I To prescribe g Standard or
model format of accounts ang
accounting reports which
‘Central Autonomous
O'rga‘nizations could adogpt, - _

il, To suggest measures to enable
clarity, transparency and
simplicity in the Presentation of
accounts of sych organizations,

iii. To suggest measures to enabije
evaluation through the accotints
to the extent of achievement of
socio-economje Objectives of
the organization, especially
with regard to grants released
by the Government. ,

iv, Any other matters, which
would enhance analytical and
effective presentation of
accounts of autonomous
Organizations.

Major issues/deviations noticed by the
Committee ip Preparation and
Presentation of financial statements by
Some autonomoys organizations '

Particinans Note No, 9 )

Courseware prepared and designed by: Regional Training Institute, Jammpg

The Committee of Experts €xamined the

fecent financial statemen;s of most of the
autonomous organizations, obtained their
Comments ang observed that (only major
issues are indicated here):

1, In most of the cases accotmts are .
maintained oy cash basis angd not
on accrual pasis,

COmparability and transparericy are
missing in the accounting information
system '

2 Fixed assets are not deprecinted in
case of sore entities,

In accryal accounting, Fixed Assets are tg
be shown pet of depreciation, such
depreciation being spread over-théir usefy]
life, and the annual amount of depreciation
is added to the operative cost as cost for
that year. Without the provisio for
depreciation, the ‘Trye and Fait View’ of
financial positiop of the organization
cannot be established,

3 For ittcome-tax exemptions,
certain accounting treatimenys iy
be reguired,

In order to ayaij] income tax exemptions,

the NGOs are to keep investible funds in
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for deprosintion 1o be mads by fallowing
‘written down value’ method.

Recommendations of the Committee of

" Experts

The Committee of Experts appointed by
the Government of India (on 26" May
1999/9™ February 200) submitted their
recommendation to the Government on
15" November 2000. The Committee
made the following recommendation:

1 All the autonamous organizations
. should follow one common format
for its accounting and
presentation of accounting
information. '

" The Committee recommended a uniform

format of ‘Financial Statements for the
Central Autonomous Bodies (Non-profit
organizations and similar institutions)’.
The Committee recommended a standard
format for the ‘Balance Sheet’, for the
‘Income and Expenditure Account’, for the
schedules to the above financial
statements, and a standard format for the
‘Statement of Receipts and Payments’.
Since the autonomous bodies are run as
non-profit organizations, the preparation
and presentation of information in the
‘Profit and Loss Account’ was not
considered necessary. The recommended
uniform format of accounts will be
discussed in detail later in this session.

2. Within the common format of
accounts, further additional
information may be given as is
prescribed for the Central.
Universities and other
Educational Institutions and for
the District Rural Development
Agencies.

Autonomous bodies work in diverse fields.

In order to enable the Central Universities
and other educational institutions and

Distriot Rural Development Agencies to
present complete information in their
financial statements, the Committee

. recommended that these organizations

may provide additional information within
the recommended format of accounts or
they may be asked (by Ministries, etc.) to
provide additional information.

To avoid any rigidity in approach to the
preparation of financial statements the
Committee has taken care in prescribing
that the suggested formats shall be adhered
to subject to any special features ‘
applicable in certain cases and specialized
entities, and the statements can be
prepared in the formats, or as near thereto
as possible. The formats need not,
therefore, be viewed as rigid in that there

is some degree of flexibility in their

adoption. This format does intend to give
an overall structure in which the
autonomous organizati'dns are expected to
generate necessary information for the
management, the Governnient and other

users of financial information.

3. The Financial Statements and its
schedules will provide full
disclosure of the organization and
all its accounting information.

The recommended formats of financial
statements and the recommended
schedules have been so designed by the
Committee of Experts that they will
provide full disclosure of the organization
and all the accounting information.
Otherwise also the recommendation makes
it mandatory for the organizations to
provide complete information about the
organization and the accounting
information, should it be not provided in
the recommended uniform formats.

Particlpant Nate No. 9

Courseware prepared and designed by: Regional Tralning Institute, Jammu
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mairitdgine,

These two principles stated By the
Comnmiittee of Experts are the hnderlyin’g
assumptions whjle Preparing or while

bresenting financia| Statements, Under the

‘Accrual Systém of Accounting’ the
effects of transactions anqg other events are
recognized when they oceyr (and not a5

5. Provisigy Jor Depre'ciation on
Fixed Assets is to be made
applicable iy respect of alf the

autonomoys Orgam‘zatiohs.

This recommenda‘tion i in line with the

carljer reCommendation on ‘Acécrua] Basis
of Accou‘nting’ in as much as the use of

6. The Commiittee recommens that
the Financigy Statefﬁents Jor the
Cen‘tralAutonomous '
Organizations be prepareq and
presented in the fopmgys
recommended, T, Jormats

should pe made applicapi, Jor ail

accounting yeqprs commencing on

or after 1.4.20¢;. Earlier
application is encouraged,

This fecommendation jg in sequel to the
fecommendation No, l. The recommended

Participan, Note Np. 9
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format of accounts wil] pe discussed at
length later jn this session,

Use of cdmmon format for financia]
Statemerity . ’

Centra] Autonomouyg Bodies are required

to compile thej; accounts henceforthy (from
the accounting year 2001~02)’in the
¢ommon format, However, in case of

Government and duly approved may
remax'n’unchanged. :

Recommended format for ﬁnancial
Statements '

Mmanner given hereunder-

i) Balance Sheet

in Income ang Expenditure
Account

iif) Schedules to the above
Financia] Statements»

iv) Disclosyrg 6f"si'gniﬁ'cant

- Accoun’n"ng Polijcies’

V) Disclosure of further
information through ‘Note on
Accounts®

vi) Statement of Receipts and
Payments :

.~
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1.Balance Sheet

The format of the balance sheet has been suggested as under:

Form of Financlal Statements (Non-profi

Name-of Entity

t .orgar_xizations)

BALANCE SHEET AS AT

(Amount — Rs)

CORPUS/ CAPTIAL FUND AND LIABILITIES

Corpus/Capital Fund
Reserves and Surplus

% | Endowment Funds -

Secured Loans and Borrowings
Unsecured Loans and Borrowings
Deferred credit Liabilities
Current Liabilities and Provisions

_ Schedule

Current
Year

Previous
Year

1 Total

ASSESTS

Fixed assets .

Investments -earmarked/endowment funds

Investment -others 4

Current Assets, Loans and Advances, etc.

| Miscellaneous expenditure (to the extent not written
off or adjusted) - -

Total

Significant accounting policies
Contingent liabilities and Notes on Accounts

PUR. N7 N2

ot bk
Ho\om

24
25

From the format for Balance Sheet it is observed that the Autonomous Bodies are to present

their information about all the Assets and Liabilities, and the i

explained in the schedules.

nformation in it is to be

Participant Note.No. 9

Courseware prepared and designed by: Regional Training Institute, Jammu

&,



Indian Audjs and Accounts Departmeny 4

Courseware on Financial 4 udit of 4 utonomous Bodies

Session: 9 - Uniform Format of Accounts Lor Central 4 utonomous Bodies -
\ .

Income and Expenditure Account

The prescribed format of the Income and Expenditure Account js as under:

. - Amount — Rs
IN QQME . : Schedule Current Year Previous Year
Income from Sale / Services 12

Grants/ Subsidies . 13

Fees/ Subscriptions 14

Income from Investments (Income on Invest, 15

from earmarked/endow. F unds transferred to

Funds) s s
Income from Royalty, publication etc. 16 e
Interest Farned ‘ 17

Other Income 18

Incredses (decrease) in stock of Finished goods 19

and works-in-pro ress

TOTAL (A

EXPENDITURE .

Establishment Expenses 20

Other Administrative EXpenses etc, _ 21

Expenditure o Grants, Subsidies etc, _ 22

Interest : - ' 23

Depreciat’ionv(Net total at the Year-end-
corresponding to Schedule 8

TOTAL (B

Balance being excess of Income over
Expenditure (A-B)

Transfer to Special Reserve (Specify each)

(DEFICIT) CARRIED TO.

CORPUS/CAPTIAL FUND 1

SIGNIFICANT ACCOUNTING POLICIES 24

CONTINGENT LIABILITIES AND NOTES 25
NTS

From the format for Income and Expenditire Accou_nt it is observed that the AutOn_omous
Bodies ate to present thejr information about aj] the sources of income and expenditure
pertaining to the period, and the information in it is to be explained in the schedules,

Poami
. Participant Note No. 9 i - v )
Courseware prepared and designed by: Regional ﬂ'ainlng Institute, Jammy
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2.Receipts and Payments Account

The prescribed format of the Receipt and payment account is as under:
FORM OF FINANCIAL STATEMENTS (Non - PROFIT ORGANISATIONS)
Name of Entity

RECEIPTS AND PAYMENTS FOR THE PERIOD /YEAR ENDED
(Amount ~Rs)

RECEIPTS

‘CURRENT

YEAR

PREVIOUS
YEAR

PAYMENTS

CURRENT
YEAR

I -

a) Cash in hand

b) Bank Balances

i) In current accounts

it) In deposit accounts

iii) Savings accounts

11. Grants Received

a)From Government of India

b)From State Government

¢) From other sources (details)
(Grants for capital &revenue
exp. To be shown separately).

I, Income on Investments

from
a) Earmarked/Endow. Funds
b) Own Funds (Other
Investment)
1V. Interest Received
a)On Bank deposits
b)Loans, Advances etc.
Y. OTHER INQOM@
(§PEQ!FY)

VI. Amount Borrowed .
Vil An! other [gggipts (give
details)

1. Expenses

a) Establishment Expenses (correspondmg to
Schedule 20)

b) Administrative Expenses (corresponding to
Schedule 21)

1I. Payments made against funds for various
profects -

(Name of the fund or project should be shown along
with the particulars of payments made for each .
prOJcct)

T, Investments and depogits made

a) Outof Earmarked/Endowment funds
b) Out of Own Funds (Investments-Qthers)

IV, Expenditure on Fixed Assets & Capital Work-in-

‘Progress

a) Purchase of Fixed Assets
b) Expenditure on Capital Work-in-progress
Y. Ref! of Su 0 08NS
a) Tothe Government of India
b) To the state Government
c) To other providers of Funds
VI, Finance Charges (Interest)
VIIL Other Pavmen j
VIIL
®) Cash in hand.
b)Bank Balances.
i) In current accounts
ii) In deposit accounts
iii) Savings accounts.

TOTAL

TOTAL

" Participant Note No. 9

- Courseware prepared and de.wgned by: Regional Traming Insmuze. .Iammu
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Indian Audit and Accounts b%ﬁ

" Courseware on Financial Audit of Autoanomous Bodies . . | .
Session: 9 - Uniform Format of Accounts \ca Central Autonomous Bodies

FORM OF HEEOE STATEMENTS (NON - PROFIT O—~O>Z—m>.=02mv

Name of Entity

SCHEDULES FORMING PART OF INCOME & EXPENDITURE FOR THE PERIOD/YEAR ENDED (AMOUNT -

SCHEDULE 16- INCOME FROM ROYALTY —éwr-@».—.—cz ETC. CURRENT YEAR PREVIOUS YEAR

1) Income from Royalty

2) Income from Publications

3) Others Amvno_@v .
TOTAL

E CURRENT YEAR PREVIOUS YEAR
1 On Term Deposits:

a) With Schedule Banks

b) With' Non-Scheduled Banks
c) With Institutions

d) Others

2)On Saviags Accounts:
a) With Scheduled Banks
b) With Non-Scheduled Banks
¢) Post Office Savings Accounts
d) Others :
3. On Loans:
a) Employees/ Staff
b) . Others .
4) Interest on Debtors and Other Receivables

TOTAL

NOTE — Tax deducted at source to be indicated

Participant Note No. 9
Courseware prepared and designed by: Regional NBSSN Institute, Jammu




1alan Audit and Accounts Department
Courseware on Financial Audit of Autonomous Bodies
Session: 9~ Uniform Format of Accounts Jor Central Autonomous Bodies

FORM OF FINANCIAL STATEMENTS (Non — PROFIT ORGANISATIONS)

Name of Entity - . v
SCHEDULES FORMING PART OF INCOME & EXPENDITURE FOR THE PERIOD/YEAR ENDED — (AMOUNT - RS)
SCHEDULE 18- OTHER INCOME . - CURRENT YEAR | PREVIOUS YEAR
1)Profiton Sale/disposal of Assets:
a) Owned:assets: .
b) Assets.acquired out of grants, or received free of cost

2) Export Incentives realized
3) Fees for Miscellaneous Service Income
4) Miscellaneous

TOTAL
SCHEDULE 19- INCREASE/ DECREASE) IN .m..u. OCK OF E—MEHE. GOODS OC.NWHZ‘-, YEAR PREVIOUS YEAR
&WORK IN PROGRESS :
- a)Closing stock
- Finished Goods

. - - Work-in--progress
- b) Less: Opening Stock
- - Finished Goods

- Work-in-progress

SCHEDULE 20- ESTABLISHMENT EXPENSES ) Currentyear [ Previous Year
a) Salaries and Wages :
b). Allowances and Bonus -
¢) Contribution to Provident Fund
d) Contribution to Other Fund (specify)
€) - StafE Welfare Expenses
. Expenseson-Employees’ -
8) Others (specify)

vsin?hizm_.@?a.w 4 . o . C . . Clen -~ 22
h.onxhw%n\whxmgk&ai%&w:mk by: Regional Training Institute, .\Qwin. B L S

. BT . b - . :
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Indian Audit and Accounts Department

Courseware on Fi inancial Audit of Autonomous Bodies

Session: 9 — Uniform Format of. Accounts for Central Auto

nomous Bodies

FORM OF FINANCIAL STATEMENTS (NON - PROFIT ORGANISATIONS)

, Name of Entity
SCHEDULES FORMING PART OF INCOME @,,mun—.mzﬁaﬂm FOR THE PERIOD/YEAR ENDED (AMOUNT —BS)
SCHEDULE 21- OTHER ADMINISTRATIVE EXPENSES ETC.
a) Purchases .
b) Labourand Processing expenses
c) Cartage and Carriage Inwards
d) Electricity and Power
€) Water charges
f) Insurance
g) -Repairs and Maintenance
h) Excise Duty
i) Rent, Rates and Taxes
j) Vehicles Running and Maintenance
k) Postage, Telephone and Communication Charges
1) Printing and Stationary
m) Traveling and Conveyance Expenses
n) Expenseson Seminar/ Workshops
o) Subscription Expenses
p) Expenses on Fees
q) Auditors Remuneration
r) Hospitality Expenses
s) Professional Charges
t) Provision-for Bad and Doubtful Debts/Advances
u) [Imecoverable Balances Written Off :
v) Packing Charges
w) Freight and Forwarding Expenses
x) Distribution Expenses
y) Advertisement and Publicity
z) Others (Specify) ’
TOTAL
23

Participant Note No. 9

Courseware prepared and designed by: Regional Training Institute, Jammu



Indian Audit and Accounts Department

Courseware on Financial Audit of Autonomous Bodjes
Session: 9 — Uniform Format of Accounts for Central A wonomous Bodies

" FORM OF FINANCIAL STATE

MENTS (NON - PROFIT ORGANISATIONS)
‘Name of Entity - : .
SCHEDULES FORMING PART OF INCOME & EXPENDITURE FOR THE PERTOD/YEAR ENDED « (AMOUNT - RS)
SCHEDULE 22- EX ’ENDITURE ON GRANTS SUBSIDIES ETC. CurrentYear | Previous Year
a)  Grants given to Institutions/ Organizations . .
b): Subsides given-to Institutions/Organizations ‘
TOTAL .
NOTE- Name of the Entities, their Activities along with the amount of Grants/Subsides are to be disclosed
g : : Current Year Previous Year
a) On Fixed Loans e
b}  On Other Loans (including Bank Charges)
c) Others (specify). : —
‘___ ___ToTAL
" Participant Note No. 9 _ , . N _ . 24 J.
" . Courseware Pprepared and des ned by: Regional Lraining Institute, .\mg o O ) s




Indian Audit and Accounts bm?.:.SRE : , . . -
Courseware on Financial Audit of Autonomous Bodies ) ,
Session: 9 — Uniform Format of Accounts for Central Autonomous Bodies

F Oﬁ,g OF FINANCIAL ST. >.—.m_<=wz.—,m (NON - PROFIT Oﬂ0>2—m>.—402wv

Name of Entity
SCHEDULES FORMING PART OF INCOME & EXPENDITURE FOR THE PERIOD/YEAR ENDED

.:_o m:»:oi statements-are prepared on the basis of -__uo:o»_ cost convention, unless otherwise stated and on the accrual method of accounting.

2. INVENTO <<>S>.=GZ

"2.1Stores and-Spares (including’ Bun_:ana. spares) are valued at cost.
2.2Raw materials, semi-finished moo% and finished goods are valued at lower of cost and net realizable value. The costs are based on weightedaverage

_ cost. Cost of finished goods and semi- finished goods is determined by considering material, labour and related overheads.
3. INVESTIMENTS
3.1 Investments classified, as “long term investments” are carried at cost. Provision for decline, other than. temporary, is made in camrying cost of such

investments.
3.2 Investments classified as “Current” are Sn:om at lower of cost and fair value. Provision for shortfall on the value of such investments is made for each

investment considered individually and not on 2 global basis.

3.3 Cost includes acquisition expenses like brokerage. Transfer stamps.

4. EXCISE bUTY :

ra&:& for excise.duty in respect of goods produces by the entity, other than for exports, is accounted upon 8:62:6: of manufacture and provision is
made for excisable manufactured goods at the year-end.

5. _FIXED ASSESTS :
-5.1 Fixed Assets are stated authorities at cost of acquisition _=n_=w.<n of inward freight, duties and taxes and incidental and direct expenses related ®

acquisition. In respect of projects involving construction, related pre-Operational expenses (includiag interest on loans for specific project prior to.its

. completion), form part of the value of the assets capitalizes

5.2 Fixed Assets received by way of non-monetary grants, (other than towards the Corpus Fund), are capitalized at values stated, by corresponding credit to
Capital Reserve.

6. DEPRECIATION
6.1 Uo?oo_u:o: is provided on m:.»_mr?__:o as per rates specified in the [ncome tax Act, 1961 except depreciation on cost adjustments arising on account

of conversion of foreign Currency Liability for acquisition of fixed assets, which is amortized over the residual life of the respective assets
6.2 Inrespect of additions to /deductions.from fixed assets during the year, depreciation is considered on vag basis.
6.3 Assets costing Rs. 5,000 or less each are fully provided.
7.  MISCELLANEQUS EXPENDITURE
Deferred revenue expenditure is written off over a period of 5 years from the year it is incurred.

8.  ACCOUNTING FOR SALES
Sales include excise duty and are net of sales returns, a_uua and trade discount.

Participant Note No. 9
Courseware prepared and designed by: Regional Training Institute, Jammu




Indian Audit and Accounts Department

Courseware on Financial Audit of Autonomous Bodies
Session: 9 — Uniform Format of Accounts for Central Autonomous Bodies

9.  GOVERNMEN; GRANT/SUBSIDI
9.1 Government grants of the nature of contribution towards capital cost of setting up projects are treated as Capital Reserve.
9.2 Grants in respect of specific fixed-assets acquired are shown as a deduction from the cost of the related assess.
9.3 Govemment grants/subsidy are accounted on.realization basis.
10.  FOREIGN CURRENCY TRANSACTIONS , : v
10.1 Transactions denominated:in Foreign currency the exchange are accounted at the rate-prevailing the date of the transaction. -
10.2 Current assets, foreign' currency loans and current liabilities are converted the exchange rate prevailing at the year-end and the resultant gain/loss is
adjusted to-cost of fixed assets, if the foreign currency liability relates to fixed assets, and in other cases is considered to revenue.
11.  LEASE A . :
Lease rentals are expensed with reference to lease terms.
12. RETIREMENT BENEFITS
12.1  Liability towards gratuity payable on death/retirement of employees is accrued based on actuarial valuation. .
122 Provisions for accumulated leave encashment benefit to the employees is accrued and computed on the assumption that employees are entitled to
receive the benefit as at each year end, . ,

Participant Note-No. 9 . N . ) : ; 26
Cowrseware prepared and designed b~ Regional Training Istitute, Jammy .
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Indian Audit and Accounts Depurtment SR - . . e
~ Courseware on Findncial Audit of Autonomous Bodies . ) . ,
.w&..ec: 9~ Qﬂ\m:s Format of Accounts for Central Autonomous Bodies

-

FORM OF FINANCIAL STATEMENTS (Noa — PROFIT ORGANISATIONS)
Name of Entity
SCHEDULES m.OEEZO PART OF ACCOUNTS FOR THE PERIOD ENDED : c»ZQcZ.—. RS)

1. CONTIGENT LIABILITIES

1.1 Claims against the Entity not acknowledged as debts ~ Rs. {Previous year Rs.) ).
1.2 Inrespect of:
- Bank guarantees given by/on'behalf of the Entity ~Rs. _____ (Previous year Rs. ).
- Letters of Credit opened by Bank on behalf of the Entity Rs ___ (Previous year wm ).
- Bills discounted with-banks Rs. ___ (Previous year Rs. ).
1.3 Dispute demands in respect of:
Income tax Rs. (Previous year Rs. ).
Sales tax Rs. (Previous year Rs. )-
Municipal Taxes Rs. {Previous year Rs. ).
1.4 In respect of claims from parties for =c=.oxon=:o= of orders, but contested by the Entity —Rs.
2. CAPITAL COMMITMENTS

(Previous year Rs. ).

Estimated value of confracts remaining to be executed on Capital 38:3 and not provided for (net of advances) Rs. (Previous year
Rs. )- .

3. LEASE OBLIGATIONS .

Future obligations for rental under finance lease arrangements for plant and Machinery amount to Rs. (Previous year Rs, ).

4. CURRENT ASSETS; LOANS AND ADVANCES
In the opinion of the Managetnent, the curreat assets, loans and advances have a value on realization in the ordinary course of ?.m_znmm equal authorities least
to the aggregate amount shown in the Balance Sheet.

5. TAXATION
In view of there being no taxable i income inder Income-tax Act 1961, no provision for Income tax has been considered necessary.

6. FOREIGN OCHHHZOM\ TRANSACT —Omm . ‘ -

" - Purchase of finished Qoo%
- Raw, Materials &Oo:.vo:oaa Q:n_.a_zm in g&
- Capital Goods
- Stores, Spares and Consumables
Expenditure in Foreign currency:

6.2

a) Travel
b) Remittances and Interest Payment to Financial Institutions/ Banks in m.cao_ma Currency
c) Other expenditure.

- Commission on Sales

- Legal and Professional Expenses

Participant Note No. 9 . 27
Courseware prepared and designed by: Regional Training Institute, Jammu ‘



Indian Audit and Accounts Department

Courseware on Financial Audit of Autonomious Bodies

Session: 9— Uniform Format of Accounts for Central Autonomous Bodies

. - Miscellaneous Expenses
6.3-  Eamings: :

Value of Exports on FOB ‘basis
Remuneration to auditors:

As Auditors :

- Taxation matters,
- For Management services
- For certification
- Others

6.4

7. Corresponding figures for the previous year have been regrouped/rearranged, wherever necessary.
8. Schedules 1 to 25 are annexed to and form an integral part of the Balance Sheet as at

Expenditure Account for the year ended on that date,

and the Income and

Participant Note No. 9

28
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SCHEDULE 2- RESERVES AND SURPLUS
1. CAPITAL RESERVES: The expression ‘capital reserves’ shall not include any amount regarded as free for distribution through the Income and -

- * Opening balance Expenditure Account. Surplus on revaluation should be treated as Capital Reserves and shown separately.
Surplus on
* Additions during the year . On translation of financial statements of foreign branches, if any, is not a revaluation reserve.

* ‘Deductions during the year . , .
2.  REVALUATION RESERVE: ' To reflect effects of changing prices, fixed assets otherwise stated at historical cost substituted by a revaluation,
normally . ) ’
* QOpening balancedone by competent ‘valuers. Such substitution resulting in an upward revaluation is required to be shown as a “Revaluation
* Additions during the year Reserve”™. This reserve is an unrealized gain and should not be credited as income in the income and Expenditure Account.
* Deductions during the year : .
SPECIAL RVES (S): These would comprise Special reverse requiresto be create pursuant to any statutory or regulatory requirement applicable to
¢ QOpening balance  the Entity: and if so, should be clarified in the Notes on Accounts in Schedule 27. ]
* Additions during the year : .
* Deductions during the year o
GENERAL RESERVE: The expression ‘General Reserve’ shall mean any reserve other than capital reserve and revaluation reseve.
'+ Opening balance This item will include all reserves, other those separately classified.
* Additions during the.year :
* Deductions during the year
NOTES GENERAL
(a) Movements in various categories of reserve3s should be shown as indicated in the schedule. :
(b) The expression ‘reserve’ shall not include any amount written off or retained by way of providing for deprecation, renewals or diminution invalue of

assets or

4.

Retained by way of providing for any known fiability.

SCHEDULE 3-EARMARKED/ENDOWMENT FUNDS
Amounts received as grants ot assistance, or retained by the entity to be utilized for specific or remarked purposes and remaining to be )
expended/utilized for the specific purpose for which these are intended, are requtired top be disclosed under this head. Such funds may be received in
cash or kind from Government, Govt. agencies, institutions and other agencies etc. and are subject to compliance by the eatity, of certain stipulated
terms and conditions. For this reason, the balances available and their utilization should be disclosed in the manner suggested in the Schedule. The
plan Funds reccived from the Central and /or State Goveérnments are to be shown as distinct category of Fund.

Other plan funds earmarked/endowed for any chair, house, building, Trust etc. are to be shown as distinct category of Fuad.

The following shall not be reckoned as part of Earmarked Funds:

b) _ Grants/funds, which have the characteristics of promoters’ contribution, which are of the nature of additions/accretion to the Corpus Fund:
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. : C€s, corresponding credit of which is of the hature of capita} reserve; unless
such grants are specified as irevocable contribution to the Corpus:

Notes::General. . .

2067 Leneral

a)- Itis. appropriate1o-

b) Earmarked Funds ideri i

IS, are represented by speci ically earmarked investments. or other assets,
c) Plan m::%..qnnu_.ﬁabcs the Central/State Governments are to be shown ag Separate Funds and not 1o be mixed up with any other Funds,
d) Records relating to fixed assets acquired/constructed should be maintained for each €armarked fund, However, for the purpose of the annya)
financial Statements disclosure may be made of the aggregate accumulated cost up to each year and of such fixed assets in respect of each
mumsn_.»_wfs%:wﬁsmu unless the assets are taken over and are incorporated i Schedule 8. ,
SCHEDULE 4

~SECURED LOANS AND BORROWINGS

2. State Government and'terms of repayment

- Govt. and nature of security
3. Financia] _=mm.~==,o=m5n__,.%m borrowings/refinance obtained from Industrial Deve
for Agriculture and Ry i ing i .

4.  Banks Inchudes borrow;

A
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SCHEDULE 4 -SECURED LOANS AND BORROWINGS

1.  Central Government  Indicate the terms of repaymeat.

2. State Governments @. [ndicate name of the State Government and the terms of repayment.

Kk of India. Export-Import Bank of India, National Bank for

3.  Financial Institutions Includes borrowings obtained from Industrial Ban
of »‘nrwqm.o on assets, bridge _85 may be given

Agriculture and Raral Development. Normally these.may be in the form of Term Loans. Pending creation
as ‘unsecured’ loans. . : .
4. Banks Includes borrowings obtained from Commercial Banks (including Cooperative Banks) Indicate the nature of facilities.
Overdrawn balances as per books do not constitute loans and generally arise due to cheques issued in excess of book batances such balances can be shownas
loans osily where the Entity .enjoys-oris granted overdraft facility. : .

: titutions/Agencies other than those mentioned above.

5. Otherinstitutions and agencies Includes-Loans from Ins! .
6. Debentures and-Bonds  the terms of redemption of Debenture and Bonds should be stated with the earliest date of their redemption.

T Fixed Deposits These comprise deposits receive from Public or otherwise for fixed periods and against no security.
Notes- General , . .

a) . Unsecured loans and borrowings comprise amounts in respect of which no assets of the entity is charged as security or encumbered
b) - b) Interest accrued and due shalt be included under cach sub-head. Interest accrued but not due shall not be included under this bead,
but shall not be included under this head, but shall be shown as part of Current Liabilities. ,
¢) Amount due within a period of less than 12 months as at the Balance Sheet date need to be disclosed.
SCHEDULE 6 -DEFFERED CREDIT LIABILITIES ‘
1) Acceptances and other similar long —term obligations contracted in respect of acquisition of assets, the liability for payment
longer than 12 months as at date of the Balance Sheet should be included here. )
2) If the assets are charged as security or encumbered corresponding to the liability, this fact should be stated. -
3) If the-aceeptances are also. guaranteed for repayment by the Government, any Govt. Agency, Bank, Institution or other body/eatity, this fact should also
be stated. . )
4) Amounts duge within one.year of the date of the Balance Sheet need to be separately disclosed.

. SCHEDULE 7 -CURRENT r;w—r:wmm AND PROVISIONS

of which falls in periods

A. CURRENT LIABILITIES o
id be the drawer’s assent on bills of exchange to theé order of the drawer

1. Acceptances Included under this sub-head woul
2. Sundry Creditors The amounts to be shown against this sub-head shall comprise amounts owed by the entity in favour of

a) For Goods -others on account of goods purchased or services rendered or in respect of contractual obligations.
b) Others these need to be segregated for goods and shown separately.
3. Advances Received The liability against this sub-head shall comprise amounts received in respect of which goods or services have yetto be

supplied/rendered or for which value has yet to be given, and includes advance subscriptions.
4. Interest accrued but not due Includes interest accrued up to the year- end butnot due on secured/unsecured loans and borrowings.

a) Secured Loans/Borrowings
b) Unsecured Loans/Borrowings

13
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b) Others interest to SSE Units on their oveidu, stoms duty, and other statutory levies. Overdue liabilities are undisputed amounts which
are due and remain unpaid beyond the nomma} i.e those:are in default;

6. Other Current Liabilities: These would:include amounts et covered by the othier sub-heads Any material amount included under this sub-head may be
separately-shown indicating the nature thereof.” Overdra +bank-balances as per books, where the entity.does:not have:any. sanctioned limits/ overdraft
facilities; shall also-be included ‘under- this subshead. or:separately-disclosed as “Overdrawn bank balances in excess-of book- balances_”

A Current Liability is-one; which falls due for-pay Wi i 1t period, normally not more than 12 months.

w. PROVISIONS -
1. For Taxation Provisions needs to be made and retained based on the status of Tax matters as at the year —end.
2. Gratuity Provisions:for lability- towards gratuity payable on Qnua.\_dn_danavow employees needs to be accrued on actuarial

Basis, dnd provided. up to:the year-end;

3. Superanpuating/Pension- maimmoa,%on.:wzg payable .oinaw,.mcu_maszcu:.um of employees needs to be actuar; is;
year-end; v

4 Accumulited Leave. Provisions for liability towards accumulated leave encashment of employees needs to be accrued on actuarial basis, and provided

upto the year-end

5. Trade Warranties/Claims Where the entity is Bub:m»ﬂ:&am\vqsam_.:m 80ods for sale, it may be liable to trade warranty risks, which needs to be

provided for on a reasonable/rational basis .

6. Others: These need to be specified, and shall not include provision for doubtfu} debts/advances, which shall be reduced from the relevant asset heads,
Provisiens is an amount written off or retained by way of providing for depreciation or diminution in the value assets, or retained by way of providing for a
known  Liabi lity, the amount of wh ich cannot be determined with substantial accuracy.

SCHEDULE § — FIXED ASSETS:
1 LAND. _ :
a) Freehold: su_.nwm_.iacﬁgn.vgmﬂ.ﬁo purchased/acqui
- Gostand shown-separately. o L
b) Leasehold Leasehold Iand should be-amortized over the period of lease unless the lease is in perpetuity.
2 BUILDINGS. v . C . S o :
a) On freecholdland  As faras practicable, distinction may be made between factory and office. buildings for purposes of provision for depreciation
- S at'different rates: o o :
b) On leaschold tand Building/premises shall be those which are intended to be wholly/partly used for the purposes of the activities of the Entity and
. would not include” Investment Properties™.
¢) Ownership Flats/Premises Superstructures on leasehiold lands should be depreciated to be co-terminus with the amortization of land unless the
Superstructures have a shorter life. . v .
d) Superstructures on Land not Building shail include roads, bridges, and culverts belonging to the Entity

20sHte cost; a'reasonablefreliable estimate m,roca be .5»% of the land
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3. PLANT, MACHINERY & EQUIPMENTIncluded under this Sub-head would be items like:
- Earth moving Machinery , ’
- Boilers
- Fumaces
- Generators .
- Dyes/Mould . .
~Machinery used for specific industry/services like Building contractors, in :o%wﬁm\%iom. processingunits, hydraulic works (including pipelines),
Tool rooms :
. Other items used for manufacture/processing etc. - .
Separate Account heads should be maintained in the ledgers and kept reconciled with the Fixed Assets registers.
Disclosure of fnformation under the abovesub-heads is encouraged. .
4. VEHICALS . Jncluded underthis sub-head would be items like:
- Tractors/Trailers ,
- Trucks, Jeeps and Vans
- Motor Cars , .
- Motor Cycles, Scooters, Three Wheelers and Mopeds
. - - Rickshaws ‘ .
Separate Account heads should be maintained in the ledgers and kept reconciled with the Fixed Assets registers. Disclosure of Information under

the above sub-heads is encouraged

- SCHEDULE 8 — FIXED ASSETS:

5. FURNITURE, FIXTURES Included under the above sub-head would be items like:
a) Cabinets/Almirahs/Filing Racks .
'b) Air-conditioners / Air conditioning Plant
c) Air Coolers
d) Water Coolers .
¢) Tables/Chairs/Sofas/Carpets
f) Wooden partitions/temporary structures
g) Voltage Stabilizers, UPS Systems.
h) Other Items .
Separate Account heads should be maintained in the ledgers and kept reconciled with the Fixed Assets registers.
Disclosure.of Information under the above sub-heads is encouraged, for material amounts

Included.under the above sub-head would be items like:
a) Typewriters

b) -Photocopiers/duplicators

¢) Fax Machines

6. OFFICEEQUIPMENT

Participant Note No. 9
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Separate Account heads should be maintained in the ledgers and kept reconciled with the Fixed Assets registers. Disclosure of Information under the above
sub-heads is encouraged, for material amounts

7. COMPUTER/PERIPHERALS - Oc—:ﬁs.na.,?._.ana‘uun?&ﬂvn&v&nnﬂm like the Floppies, €Ds, and Software etc. would the items under this head.
Separate heads:should be maintained in the ledgers and kept reconciled-with the Fixed Assets registers. Disclosure of Information under the above sub-
heads is encouraged; for material amounts )
8. ELECTRIC INSTALLATION Include under the. above sub-head would be items like:
a) Electrical Machinery ©
b) Electric Lights/Fans
<) Switch gear instruments
d) Transformers.
€) Electric Wiring and fittings. .
Separate Account heads should be maintainéd in respect of above items and kept reconciled with the Fixed Assets registers. Disclosure information under the

above sub-heads is -encouraged, for material. amounts,
9. LIBRARY BOOKS lisome. cases the number of Library Books could be very large or there may be an established Library. In such cases these books

may be disclosed as a separate category.of assets: Library books will include ggg&ﬁgg\ “““““ ’

SCHEDULE 8- FIXED. ASSETS:
10 TUBEWELLS & W. SUPPLY SYSTEMS Tube wells and Water Supply System may be shown as a distinct category.
11 CAPITAL WORK- IN-PROGRESS Fixed assets in the course of construction should be shown against this head till they are ready for their intend use,
Plant. Machinery and equipment acquired and pending installation should also be included here. :
Notes - General -
I Fixed Assets are those assets Which are held with the intention of being used for the purpose of producing or services and not held for sale in the normal
course of trade :

2 Under each sub- head:should be shown:
a) . The costor.the valuation as at the beginning of the year.
b). Additions during the year.(both acquisitions and. by way of grants)
¢) Deductions (inchde sales; dispo S write-offs) during the year:
d)- ds..aagszg&aaﬁﬁ.&&@m@? Lo _ . -
e) U«vgumc:..—va?&gae&ﬁ. “end, that on addition during the year and the total accumulated depreciation upto the year ends.
: f)  The net block of the assets a5 atthe year-end. C
3. The accounting policy 8._&=W8”§§~¥%~cm.ﬁi&,.»mmnw acquired (including by way of grants or at.concessional rates), or constructed should be
disclosed along with the method:ad ted for. depreciation/amortization:
4. Where sums have been written-up for any assets due to their revaluation, the basis thereof should be disclosed; and every balance sheet afterthe first
balance Sheet subsequent to the revaluation should shown the revised figures for a period of five years with the date and amount of revision,
5. Where grants relating to specific fixed assets are received and these are equal to the whole or virtually the whole of the cost of the asset, the fixed assets
should be shown in the Balance Sheet at nominal value:  Alternatively, grants related to depreciable fixed assets may be treated as deferred income and

recognized in the income and Expenditure Account On asystematic and rational basis over the useful life of such assets i.e. such grants should be allocated to

.- Participant Note No, 9 - - . . R
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income over the periods and in the proportions in which depreciation is charged. Grants related to non-depreciable assets should be credited to “Capita
Reserve” ¢ ypless there are pre-conditions requiring fulfillment. ’

‘For this pugpose:
a) Depreciable asset means an asset which -

i s expected to be used during more than ope accounting period, and
il Hasa limited usefisf life; and

iii. s held by the entity for use in'the production or supply of goods and services, for rental to others, or for administrative Purpose and not for the purpose
i rating activities,

of sale in the ordinary course of its business/ope ) .
b) Depreciable amouat of a depreciable asset means its originaf cost, or other amount substituted for original cost in the financial statements less the residual

value;
¢) Useful life means either-i.  The period over which a depreciable asset is expected o be used by the Entity, or’

il.  The number of prod

2 Other approved Securities Securities other than Government Securities, treated as approved securities (such as Trustee securities), should be

Participant Note No. 9
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Notes- General

INORCST AN =

1. The Gross value in aggregate, the depreciation in aggregate and net <s€m of Invest ents 10 ately disclose Approved securities
{covered by 1 and 2 above] are required 16 be bifurcated into “pern ) ; " shortfall in-value.

SCHEDULE - INVEST:

2. a) Investmentscan: ith {

b) “Current JInvestment? means.an investment,

date on whichi it is made: Such investments should be shown at lower ol

the shortfall shall be provided, while appreciation shall be ignored: ‘ S . :

¢) Long term investments are those investments, which are other thian current investments, and these are intended to be held for the purposes of Capital
appreciation and yield.. Such investments are held at cost and shall be reduced when there is a decliné, other than temporary, in their. value-reduction

being made for each investment. - . , o S :

3. Investments held against carmarked/endowment funds need to-be separately disclosed. :

4 Investments in properties; if held, shall be shown at cost less depreciation in the same manner as in the ¢ase of fixed assets:

5. - The entity shall-disclose thie Accounting Policy in-relation to investments, 1heir:cost, depreciation and carrying value- both-for long term & current

investments.. . .

6.  Any premium paidion acquisition of permanent investments shall be amortized on 2 time proportion basis upto the date-of their maturity. Discount on

Acquisition shalinot be amortized. Matured investments, not realized may be separately disclosed.

— INVESTMENTS OTHERS:

1 Government Securities: Includes Central and State Govemment securities and Government Treasury Bills.

Fhese securities should be shown &.,ocmzvoax value. However, the:difference between such value and market value should be given in the

notes tothe Balance Shieet. . :
2. Other approved Securities Securities other than Government Securities, treated as approved securities (such as Trustee securities); and should be
included here. : R .
3. Shares Invesimenis in:shares c»..nosva&nm.»:@g%om»no:m not included in-item.2 should be included here..
4. DebenturesandBonds: Féggﬁwanwﬂéﬂmw:&g&% ‘Companies and:Corporations.not included in item:2 shiould: be:included here.
5. Subsidiaries-and”/ joint venturesinvestments ;n subsidiaries/associate entities should be included here. An entity shall be treated as a subsidiary-or joint
venture, if the entity exercises Con rol over the-composition om:.»:smﬂsoscmoﬁ_.:m:m&o&w with or without any financial investment there in. An entity will
be considered as subsidiary for the purpose of \his classification if more than:25% of the corpus of that is held by the entity as at the beginning of the year.

6. Others Inciudes residual investments, if any, Tike-commercial paper; investments (10 be specified) in Mutual Funds andother instruments not-being
in the nature of shares/debentures/bonds. Investments in properties, if any, would also : ‘
Be included here. ,

Notes- General

N
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1. The Gross value in aggregate, the depreciation in aggregate and net value of Investments are to be scparately disclosed. Approved securities [oovered 3.
1 and 2 above] are required to be bifurcated into “permanent” and “current” categories for valuation and determination of shortfall in value. |

2. a) Investments can either be “Long term “ or “Permanent” or “Current”.

b) “Current Investments” means an investment, which is by, is very nature, readily realizable and is intended to be held for not more than one-year form the
date on which it is made. .Such investments should be shown at lower of cost or their fair value, which shall be determined on individual investment basis and
- the shortfall shall be on provided, white appreciation shall ‘be‘ignored. "

¢) Long term investments are those, which are other than current investment, and these are intended to be held for the purposes of capital appreciation and
Yield. Such investments:are'held at cost and shall be reduced when there is a decline, other than temporary, in their value-reduction being made for each
Investment. v . : .

3. Investments held against carmarked/endowmesit funds are disclosed in Schedule 9.

4. Investments in propertics, if held, shall be shown at cost less depreciation in the same manner as in the case of fixed assets. .
5. The entity shall disclose the Accounting Policy in-relation to investments, their cost, depreciation and canrying value- both for long term & current

investments. o .
6.  Any premium paid on acquisition of permanent investments shall be amortized on a time proportion basis upto the date of their maturity. Discounton

Acquisition shall not be amortized. ,
7. Matured investments, not realized may be separately disclosed.

SCHEDULE 11 - CURRENT ASSETS, LOANS, ADVANCES ETC:
A. CURRENT ASSETS:

1. Inventories: Inventories comprise tangible property held for sale in the ordinary course of business, or in the process of production for
a) Stores and Spares such sales, or for consumption in the production of goods or services for sale, mzn__h&:m,:_&:z":m:no.mcvvmnm and
consumables ) o
'b) Loose Tools other than machinery parts . -
- c) Stock-in-trade Basis of valuation of inventories should be disclosed

- Finished Goods Finished goods would include parts or components used or consumed in the progress of production of goods

- Work-in-progress
- Raw Materials ~ Raw materials would also include parts or com pouents used or consumed in the progress of production of goods for sale.

2. Sundry-Debtors: Debtors comprise persons from whom are due for goods sold or service rendered or inrespect of contractual obligations.
a) Debts Outstanding for a period exceeding six months .
b) Others Debts considered good for recovery and those considered doubtful shall be shown separately. Provisions for doubtful debts, if made,

should be shown as a reduction from the amouat of debts considered doubtful

3. Cash balances in-hand:
(Including cheques/drafts and imprest)

Participant Note No. 9 . . 39
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4. .- Bank Balances: Amounts held, as bank balances against earmarked/endowment funds should be separately &mﬁ&&
a) - With Scheduled Banks
- On Current Accounts Where any anvouz accounts are pledged or charged as security or-are encumbered, the fact should be disclosed.
- On Deposit Accounts
" (Includes margin money)Overdue/Matured Uovomzm should be wncmnma_w disclosed.
- On Saving Accounts
b) With:Non- Schedule Banks
- OnCurrent Accounts
- On Deposit:Accounts.
- On Saving Accounts
5. Post Office —~ Saving Accounts:

- SCHEDULE 11 — CURRENT ASSETS, FOVZW ADVANCES ETC

B. LOANS.ADVANCES AND"OTHER:ASSETS:

Ewsw. rowzm m:a advances as:are-considered moon_ & R.no<nEEn wroca be disclosed. Doubtful amounts, if any, should be stated under each sub- rama

a) m»»aanqn& accruedon interest cnmazm staff loans should be wnno_.::& not with standing that actual recoveries of interest might commence after

repayment of principal. .

b) Other Entities-engaged in irrevocable grants/subsidies/donation to such entities shall not be included here. If interest —bearing, the amount of
activities/Objectives similar interest eamned up to the year-end should be adjusted to that of the Entity

¢) Others{specify)

2. Advances and other amounts recoverable in or in kind or for value to be received:

" a)On:Capital AccountAdvances to suppliers/contractors for nwv:m_ works should be shown against this sub-head,

b) Prepaymentsthis:includes prepaid expenses.

¢) Others.this would comprise receivables other than the debtors.

3... Income-Accrued: Both:‘Income.accived. and due” and. ._anoan.mnoEaa but net due” up 1o the year-end should be included under thijs licad.

a) OncInvestments: from: Earmarked/Endowment Funds: ‘ : :

b) OnInvestments:- OiliessIncome:on: Fﬁ%.:n:qmds mua_wnxn&mzaoi.:aa Funds and that on Other Investment mrous be shown separately.

) On:Loans and Advances

d)- an_,w MM M:omﬂw.:@ attaches to:realization or :EE»:.. collection, income should not be recognized; and if _,nooma_N& (includes i income uca ﬁm.xuv mro_._u
be provi oF.

DPividends:should be recognized: vﬁ& on the date(s) of their declaration. Separate disclosure should be made in respect of Income accrued, due but not
realized.

4.Claims Receivable: Only claims, which are considered good and qow_ﬁw_&o should be included.

.WaBGMER Note No. 9 T . 40
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Indian Audit and Accounts b&&lﬁmﬁ : | - o : )

Courseware on-Financial Audit of Autonomous Bodies + ) . . g ] .

Session: 9 — Uniformi Format of Accounts for Central Autonomous Bodies .

c) Post Office Savings Accounts b) those held against earmarked/endowment fund;
d) Others
3. OnLoans:
a) Employeés/Staff
b) Others
4. Interest on Debtors & Other Receivables

SCHEDULE 48 — OTHERINCOME: v
1. Profit on Sale/disposal of Assets Sales proceeds/realization, net of the book value of the assets shall, if 2 surplus, be included under sub-head.
a) Owned-assets . .
b) Assets acquired out of
Grants or received free

of cost. :
2. mxvoa.mzog%om.._.nw:n& Export incentives claimed and not realized upto the year —end shall be included in Income.

3. Fees for Miscellaneous Services Jtems of material amounts included in Miscellaneous Income should be separately disclosed.
4. Miscellaneous Income .

SCHEDULE 19— INCRESE/( DECREASE) IN STOCK OF FINISHED GOODS& WORK-IN-PROCESS:
a) Closing stock Accounting policies regarding valuation of stock should be declared.
- Finished Goods
- Work- in- Progress
b) Less: Opening Stock
- Finished Goods
- Work- in - Process

SCHEDULE 20— EST ABLISHMENT EXPENSES:

a) Salaries and Ewmo.u The gross expenditure against each head including in respect of staff on deputation should be disclosed.

b) Aliowances and Bonus

c) Contribution to Provident Fund c
d) Contribution to Other Fund (specify) Statutory obligations of the Entity towards provident fund, Employees’ state insurance, retirement

e) Staff Welfare Expenses benefits etc. should be disclosed clearly and item-wise.
f) Expenses on Employees’ Retirement

and Terminal Benefits In case of recoveries like fines, penalties etc. the same should not be deducted for the expesse
g) Others (specify) heads but include under ‘Other Income’ in the Schedule 18.

Notes — General
Prior
the year is known.

riod items: Prior period and Extraordinary Items shall be separately disclosed so that the effect thereof on the net Expenditure for

Participant Note No. 9
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a) Purchases* the gross €xpenditure against each head should pe disclosed.
b) Labour ang Processing expenses.

Qﬁmnmmmmna Om:‘_mwm_zimam In case of Tecoveries e.g: rent recovenes freight charges recovered, fines i
d) m_mn:_.n_.Q and Power suppliers etc., the amount of such recoy,

e) Water charges included under « Schedule 16-“Other Income”,

) Insurance

8) Repairs and maintenance

h) Excise Duty Prior period and ngoa_.:mq ltems shajl pe Separately discloged 50 that the effect thereof on the
1) Rent, Rates and Taxes net Expenditure for the Year is knowp, :
J) Vehicles x::E.:m and Maintenance SR .
k) Postage, Telephone and Communication Charges: The list of heads is noy exhaustive by ilustrative, A far as possible only these heads of accounts shoyjd
be'used unless there is compelling reasons to add or delete any of these heags. . ’
1) Printing andStationary : : :
m). Traveling and Conveyance mxugmnmw,,vcnn:ﬁowwoaa be Segregated between Raw Materials and Stores for manufacture and for Finished goods
traded . . -

imxvgmomoa .Mms_.amn\éc}.%oﬁ.mcaxwm&" in. In case owsgcwmﬁcz.nw entities, ‘Consumption of Raw
0) Subscription Expenses - .

p) p) Expenses on Fees

9) Auditors Remuneration

r) Io%..sm:_.Q. Expenses

s) 30?&3:&.0:»@2

1) Provision for Bad.and dozv.?—bqvxS%»:oa

Materials’ apg ‘Stores’ may be given instead

v).Packing Charges: .

W) Freight and mo_‘ima..:m Expenses
x) Ummiw::e:‘m%gmom

y) >a§~.mn5m=w§m,w:§n..q

b) Subsidjes given to Institutions /Organizations: These g are with or
the nature of non-refundable amounts which are tg e appropriated ag expendity
The 8ross receipts shown againg; each sub-head in the schedule 13,could be the Source of these




Indian Audit and Accounts Department .
Courseware on Financial Audit of Autonomous Bodies ) o

Session: 9 — Uniform Format of Accounts for Central Autonomous Bodies -
SCHEDULE 23- INTEREST:
a) On Fixed Loans
_ b)On Other Loaas (including Bank Charges)
¢) Others (specify)
h are for fixed period, like Term Loans.3. Expenditure by way of Interest

1. Iaterest would inctude commitment charges. 2. Fixed Loans are loans, whic
as per Schedule 23 is the minimum disclosure requirement. The Eatity should be encouraged to disclose interest expended based on the sources of loans and

‘Borrowings as per the heads in Schedules 4.and 5.

SCHEDULE 25— CONTINGENT LIABILITIES AND NOTES ON ACCOUNTS:

A. CONTINGENT LIABIGITIES .
1. ~ Claims against the Entity not acknowledged as debts
2. Liability for partly paid investments: Liability on partly paid shares, debentures etc. is required to be stated

Liability on accouat of outstanding forward Amount of outstanding forward exchange contracts at the exchange rates applicable as at the exchange
_ contracts year-end should be stated.

4. Guarantees and Letters of credit outstanding: Liability towards

year-end are required to be disclosed.
5. Bills discountedBills discounted outstanding as at the year-end to be disclosed.
6. Other items for which the entity is [ncluded here would be disputed statutory and other demands/claims, Bills rediscounted, contingency liable

commitments Under-writing contracts and other items for which the entity is contingently liable.

Guarantees given by the entity or on its behalf and Letter of Credits outstanding as at the

¢  NOTESONACCOUNTS
1. Cominitments on capital Account not This would arise in terms of contracts/arrangements in terms of which amounts would have to provided for be paid

moq,»onzmwm~mo=\8=mn_‘=o~mo= of assets. The amount, net of advances is required to be disclosed.
2. Others Notes

Participant Note No. 9
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FORM OF f INANCIAL, STATEM ENTS (Nop - PROFIT OWO\»ZV@»,—, IONS)

1.0pening Balances
¢) Cash.ip hand
d) Bank Balances
1) In cumrent accounts
1) In deposit accounts
1) Savings accounts

d)Loans, Advances et
V. OTHER INCOME

VI

. I Payments magd
D 1L Grants Received _ rojects
‘ N !’.ll..ll‘llll.l.lll.l . . ° : -
i d)From Oo<m330=.‘o». India : (Name of the fund o Project should pe shown along
ﬁ e)From State Government : . with:the Particulars of Payments made for each
| f) From other Sources (details) . S ‘Project) A
,. (Grants for:capital &revenye : UL Investin
,,, exp. To be'shown Separately). R .
HL Income on Investments ixed Assets & Capital Wor.jp.
from - Progress .
a) anzmnn&\m=aoi. Funds a) v:wo:mmowv\. Fixed Asgets
ke b) Own Funds (Other b) Expendi; 7€ on Capitaj a<o~»-..=.v8m~nm.m :
v . 55&53@ V. Refind of Surplus money/l.0ans
) IV. Interest Received
— ool eceived
¢)On Bank deposits

S d) Tothe Govemnment of India
€)  To the state Governmeny

- Toother Providers.of Pypde

V1. Ea‘..w.aa.m‘ﬁruw es (Interest

©)Cash inhand..

| d)Bank Balances.

i} In.current accounts
i) In deposit accounts
iii) Savings accounts,
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